MEERUT INSTITUTE OF TECHNOLOGY, MEERUT

5.1.3 Capacity building and skills enhancement initiatives taken by the institution include the following
1. Soft skills, 2. Language and communication skills, 3. Life skills (Yoga, physical fitness, health and hygiene), 4. ICT/computing skills

(2023-24)
Name of the capability Date of implementation Number of students Wama/of tiie agencues{consult-ants
enhancement program (DD-MM-YYYY) enrolled lavolved w;::ac:;tact details

Verbal 04-09-2023 17 Ms. Lekhika Prakash

Verbal 04-09-2023 15 Ms. Lekhika Prakash

Computer Application 01-08-2023 11 Mr. Rahul Sharma

Computer Application 01-02-2024 93 Mr. Shivam Panwar

Soft Skill 01-02-2024 73 Ms. Shivangi Sharma

Aptitude 01-02-2024 28 Mr. Shubham Goel

Soft Skill 01-02-2024 28 Ms. Shivangi Sharma

Quantitative Aptitude 12-02-2024 35 Mr. Sumeet Singh

skill Studio Workshop 27-05-2024 35 S 4

Mr. Gaurav Sharma

Excel & Advanced Excel Training 15-07-2024 69 Dr. Ankur Goel

Digital Marketing 22-07-2024 62 Ms. Shivalika Gupta

: ; : Dr. Sapna Deshwal &
Group Discussion sessions 17-11-2023 12 Mr. Harsh Rathi
Use of Elements to improve Health 01-12-2023 15 A
Mr. Sumit Rana

Verbal Communication & Soft Skills 19-09-2023 1 Ms. Lekhika

Verbal Communication & Soft Skills 11-09-2023 18 Ms. Lekhika

GD/ Aptitude 12-02-2024 1 Mr. Ashwani

MATLAB TRAINING 12-02-2024 1 Mr. Ashish Tripathi

Sports & Yoga Il 01-04-2024 18 Dr. Tanmoy Deb

Technical Communication 04-09-2023 4 Ms. Lekhika Prakash

Verbal 04-09-2023 4 Ms. Lekhika Prakash

Aptitude 21-08-2023 159 Mr. Shubham Goyal

English Communication 21-08-2023 159 Mr. Anuj Malik

English Communication 29-01-2024 211 Ms. Shivi Singhal

Personality Development 29-01-2024 97 Dr. Ankur Goel

Aptitude/Reasoning 12-08-2023 58 Mr. Shubham Goyal

Aptitude/Reasoning 12-08-2023 53 Mr. Shubham Goyal

Soft Skill/Verbal 12-08-2023 37 Mr. Ankit Kumar

Soft Skill/Verbal 01-04-2024 49 Mr. Ankit Kumar

Soft Skill/Verbal 01-04-2024 53 Ms. Shivangi Sharma

Spoken English 01-04-2024 58 Ms. Shivangi Sharma

Aptitude Classes 01-04-2024 53 Ms. Shivangi Sharma

National Yoga Day 21-06-2024 55 NA

Soft Skills/Verbal 17-10-2023 466 Ms. Lekhika Prakash

Aptitude/Reasoning 17-10-2023 466 Mr. Shubham Goyal

AWS Training 17-10-2023 220




MIT Meerut TIME TABLE B-TECH 2nd YEAR
Branch- Civil Engg, Room No.- F-010 III Sem
Session- 2023-24 W.E.F. - 04-09-2023
Day 09.15-10.05 | 10,05-10.55 | 10.55-11.45 |11.45-12.35 12:35-1:25 1:25-2:15 2:15-3:05 3:05-3:55 3:554:45
Mon TC i 8 IESE EM SG CSS8 FM LAB
Tue M CSS ESE SG EM Verbal FM LIB
Wed | ESE SG BPD LAB LUNCH | yerpal EM FM LIB
BREAK
Thurs ESE EM FM SG EM CSS SG TC
FRI FM TC CSS ESE SG LAB Mini Project
Class Counsellor- Mr. Divyanshu Bhatt

L/T/P |Sub. Code |Subject Name Faculty Name

5/0/0 | BOE 033 |Energy Science & Engineering  |Mr, Sudhanshu Pandey

4/0/0 BAS 301 |Technical Communication (TC) |Ms. Lekhika Prakash

5/0/0 BCE301 |Engineering Mechanics (EM) Mr. Dheeraj Kumar Pandey

5/0/0 BCE302 |[Surveying & Geomatics (SG) Mr. Divyanshu Bhatt

5/0/0 BCE303 |Fluid Mechanics (FM) Mr. Nagendra Kumar

4/0/0 BCC301 |Cyber Security (CSS) Mr. Rajesh Kumar

Building Planning & Drawing Lab "

0/0/2 BCE351 (BPD Lab) Mr. Vigvesh

00072 | BCE3%2 2;‘;“5&“3 & Geomatics Lab (SG .. vigyesh

1/0/0 - Verbal Ms. Lekhika Prakash

0/0/2 BCE353 |Fluid Mechanics Lab (FM Lab)  |Mr. Nagendra Kumar

Mini Project or Internship .
0/0/2 BEC 351 Assessment (MP) - Mr. Divyanshu Bhatt
Time 'égaﬁ Coordinator Acade@rﬂinntor HOD CE
.LV{/:'.”,



MIT Meerut TIME TABLE B-TECH 3rd YEAR
Branch- Civil Engg. Room No.- I'108 V Sem
Session- 2023-24 W.L.F. -04-09-2023
Day 09.15-10,05 | 10.05-10.55 [ 10.55-11.45{11,45-12.35 12135-1:25 1:28-2:15 | 2:15.3:05 | 3:05-3:55 3:55-4:45
Mon CcT QECM El Verbnl GE SA GE LAB
Tue CcT SA QECM GE col GE CAD Lab
LUNCIH
Wed CcT Col QECM EH BREAK APT GE SA LIB
Thurs CT EH QECM LAB EH SA Mini Project
FRI EH COol QECM | QECM GE SA LIB
Class Counsellor- Mrs. Anjali Raw
L/T/P |Sub. Code|Subject Name Faculty Name
5/0/0 KCE501 |Geotechnical Engineering (GE) [Mr. Vigvesh
5/0/0 | KCES502 [Structural Analysis (SA) Mr, Dheeraj Kumar Pandey
Quantity Estimation &
5/0/0 | KCES03 |Construction Management Mrs. Anjali Raw
(QECM)
5/0/0 KCE051 |Concrete Technology (CT) Mr, Neeraj
5/0/0 KCE055 |Engineering Hydrology (EH)  |Mr. Divyanshu Bhatt
0/0/2 KCE551 |[CAD Lab Mr. Divyanshu Bhatt
1/0/0 - Verbal Ms. Lekhika Prakash
: Geotechnical Engineering Lab
10/2 KCES52 (GE Lab) Mr. Vigvesh
Quality Estimation 54
0/0/2 KCES53 Management Lab (QEM Lab) Mrs. Anjali Raw
Mini Project or Internship
0/0/2 KCE554 Assessment (MP Lab) Mr. Dheeraj Kumar Pandey
Constitution of India, Law and
3/0/0 nKNCSGI Engineering (CO) hfls. Nishtha

Tlmcié abérdlnator

Academic Coordinator

AT

HOD CE
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Meerut Institute of Technology, Meerut

Department of Business Administration

Date: 24/05/2024

NOTICE

This is to inform you all that ‘Department of Business Administration’ will be
organizing Six days training session, the details for which are as follows:

Proposed Date & Time: 27/05/24 to 01/06/24 from 10:00 - 11:30 am.
Speaker Name: Ms. Sakshi Ahluwalia/ Mr Gaurav Sharma

Proposed Topic: Skill Studio Workshop

Proposed Venue: Room no. 112 A" Block, MIT campus.

Target Audience: BBA Students.
The concerned students and faculty members are hereby requested to reach on

time.

N iy ;

Dr. Sanéeep kapoor Dr. Himanshu Sharma

Ms. Himani Mishra

S

(HOD- BBA) (Dean Academics) ( Principal (PC)
. w%‘w
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MEERUT INSTITIUTE OF TECHNOLOGY (PC)

MEERUT (U.P)

Concluding Remarks
DATE —1 JUNE 2024

The ‘SOFT SKILL WORKSHOP” was organized in Meerut Institute of Technology, (Meerut)
campus on 27T MAY 2024 TO 1 JUNE 2024.The timings were from 10:00A.M TO 11:30A.M.
The students were asked to randomly pick a topic and speak on it expressing their ideas
regarding the selected topic. The main motive of the event was to enhance communication skills
in students and develop self confidence. All the students participated with high spirits and
certificates were distributed to the winners by honorable Dr.Himanshu Sharma (Principal, (P.C),
MIT).

MS.HIMANI MISHRA (HOD OF BBA) also congratulated and praised the efforts of students
with their gracious presence.

w °’ﬁ»ﬁ/ '

MS.HIMANI MISHRA DR.RAVINDRA KUMAR SINGH

(HOD-BBA) (ACADEMIC COORDINATOR - BBA)
II\;

MS. SAKSHI AHLUWALIA

(WORKSHOP COORDINATOR)
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT (U.P)

Department of Business Administration

NOTICE
11" July 2024

It is to inform that Department of Business Administration is organizing 5 days “EXCEL &
ADVANCED EXCEL” Training Programme for BBA-II Year Students.

Date — 15" July 2024 to 19" July 2024
. Time - 9:30 am to 4:30 pm

Venue — Room 108

Program Trainer — Dr. Ankur Goel
Coordinator — Dr. Ravindra Kumar Singh & Mr. Gagan Singh

Lab Staff — Mr. Ravi Kant & Mr. Pawan

o Horerna

Ms. Himani Mishra Dr. Himanshu Sharma
(Hod —BBA) (Princiapl , PC)
%
\,V '




Participants List

S.No |Name fathers Name Attendance | S.No |Name fathers Name Attendance
1 |AADITYA SHARMA JAI KUMAR SHARMA P 36 |DEEKSHANT TYAGI PREMCHAND TYAGI P
2 |AANCHAL PAL SATISH PAL P 37 |Dev kumar Ravindra Kumar P
3 |AASHISH VINOD P 38 |DINKY MEHRA RAJKUMAR MEHRA P
4 |AAYUSH DHAMA RAJPAL SINGH P 39 |DISHA ASHOK KUMAR P
5 |ABHISHEK GUPTA SATENDHER GUPTA P 40 |DISHIKA TYAGI SANDEEP KUMAR TYAGI P
6 |ABHISHEK SINGH AMARJEET SINGH p 41 |DRASHTIJAIN MAHESH JAIN P
7 |ADITYA RAUTELA LAXMAN SINGH P 42 |GURPREET SHIDHU  |PRAVEEN SINGH SIDHU
8 |AKANSHA VEDPAL SINGH p 43 |HANI CHAUHAN PAWAN CHAUHAN D
9 |AKSHAT JAIN NITIN JAIN D 44 |HARSHIT NEHRA GAGAN NEHRA P

10 |ALAKH KUMAR GOEL MANOJ KUMAR GOEL P 45 !HARSH RAJ NIRAJ KUMAR D
11 |ANEESH SHAHEED P 46 |HARSH SAHARAN JAIDEEP SINGH

12 |ANGEL DEEP DEEPAK KUMAR SINHA P 47 |ISHFA ZAIDI TOHID RAZA )
13 |ANISH KUMAR DILIP KUMAR p 48 |KANAK CHAUDHARY |EKLESH CHAUDHARY J -)
14 JANKIT SHARMA RAJENDRA SHARMA P 49 |KANAK CHAUDHARY |KAPIL CHAUDHARY p
15 |ANMOL TYAGI BHUPENDRA KUMAR P 50 |KARTIK GAUTAM BHEEM SAIN P
16 |ANSHI CHUADHARY AJAY KUMAR P 51 |KARTIK SAINI PRAMOD SAINI p
17 |ANSHIKA SANJEEV KUMAR p 52 |[KASHISH GOSWAMI |SHRIPAL GOSWAMI p
18 |ANSHIKA SANJEEV KUMAR f) 53 |KESHAV KUMAR RAMPAL 'P
15 |ANURAG SINGH MANOJ SINGH p 54 |KHUSHIGUPTA RAJESH KUMAR P
20 |ANURAG TIWARI SURENDRA TIWARI 4; 55 |KHUSHI SAURANN SANJAY SAURAN P
21 |ANUSHKA SUNIL KUMAR 56 |KHUSHISHARMA KULDEEP KUMAR SHARMA P
22 |ANUSHKA CHAUDHARY [SANDEEP CHAUDHARY T 57 |KUNAL RANA SUSHIL RANA J
23 |ARYAN CHAUHAN KULDEEP CHAUHAN F 58 |KUNALSINGH HARJITNEDER SINGH f
24 |ARYAN KUMAR DHEER SINGH P 59 |LAKSHYA TYAGI SHOBHIT TYAGI P
25 |ARYAN MALIK ROHIT MALIK P 60 |MADHUR VIRMANI [MAHESH VIRMANI D
26 |ARYAN SHARMA DEVENDRA SHARMA P 61 |MEGHA RAJ DHIREENDRA KUMAR P
27 |ARYAN SHARMA SANDEEP SHARMA P 62 LMUDIT BANSAL DEEPAK KUMAR b
28 |ARYAN TOMAR PARVESH KUMAR Ip 63 |NAINA KAPIL 'P
29 |ASHISH VAID GIRISH VAID P 64 |PEEYUSH SHARMA VLAY KUMAR SHARMA P
30 |ASHU SHARMA ASBEER SINGH P 65 |[PIYUSH RANA SUSHIL KUMAR P
31 |AZMAL HUSSAIN MUMTAJ ALI p 66 |PRATIMA KUMARI PRAHALAD KEWAT P
32 |BHANVITOMAR ABHISHEK CHAUHAN P 67 |PRATYAKSHA VATS |SURENDRA SHARMA p
33 |CHETAN KUMAR SHYAM SUNDER P 68 |PREET SATENDER KUMAR P
34 [DAKSH SINGHAL SANJEEV SINGHAL 69 |Privanshi Punia Jitender Kumar £
35 |PRIYANSHU CHHOKAR |RANPAL SINGH
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT (U.P)

Department of Business Administration

Concluding Remarks
21" July 2024

Dr. Ankur Goel (Professor — Department of Business Administration, MIT, Meerut) has conducted 5
days (15™ July 2024 — 19" July 2024 ) EXCEL & ADVANCED EXCEL TRAINING for BBA e
Year Students in which a total of 69 students participated.

The workshop was coordinated by Dr. Ravindra Kumar Singh and Mr. Gagan Singh under the support
of Lab Staff — Mr. Ravi Kant & Mr. Pawan.

On the final day, Honorable Principal sir and Ms. Himani Mishra, Hod-BBA distributed certificates and
concluded with kind and inspiring remarks to the students.

Overall it was a successful workshop and students gained valuable inputs regarding marketing career.

A gl -

——

Ms. Himani Mishra Dr. Himanshu Sharma

(Hod — BBA) (Princiapl , PC)

%
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT (U.P)

Department of Business Administration

NOTICE

3 July 2024

It is to inform that Department of Business Administration is organizing 4 days “DIGITAL

MARKETING” Training Programme for BBA-II Year Students.
Date — 22* July 2024 to 25" July 2024
Time — 9:30 am to 4:30 pm

Venue — Room 108

Program Trainer - Ms. Shivalika Gupta
Coordinator — Dr. Ravindra Kumar Singh & Mr. Gagan Singh

Lab Staff — Mr. Ravi Kant & Mr. Pawan

Ms. Himani Mishra

(Hod — BBA)

Dr. m:;;a_
U oaax

(Princiapl , PC)
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT (U.P)

Department of Business Administration

Concluding Remarks
26" July 2024

Ms. Shivalika Gupta (Faculty BBA — Professional Courses, MIT, Meerut) has conducted 5 day (22~
July 2024 — 26" July 2024 ) skill enhancement workshop on DIGITAL MARKETING for BBA 2™

Year Students in which a total of 73 students Participated.

The workshop was coordinated by Dr. Ravindra Kumar Singh and Mr. Gagan Singh under the support
of Lab Staff — Mr. Ravi Kant & Mr. Pawan.

On the final day, Honorable Principal sir and Ms. Himani Mishra, Hod-BBA distributed certificates and
concluded with kind and inspiring remarks to the students.

Overall it was a successful workshop and students gained valuable inputs regarding marketing career.

W rye" ')&

Ms. Himani Mishra Dr. Ravindra Kumar Singh

(Hod — BBA) (Academic Coordinator — BBA)

Ms. Shivalika Gupta

(Workshop Coordinator) (
\




Notice

GROUP DISCUSSION SESSION
Dear Students,

We are pleased to announce that we have scheduled a group discussion session on 17*Nov 2023 in the
Department of Chemistry, MIT. The topic of discussion is “How to improve yourself for Industry”. It will
provide you the chance to showcase and improve your communication and leadership skills . It is
mandatory for all the students of 1= and 2™ year to attend this group discussion session .

Details:

Dates: 17/11/2023
Venue: Department of Chemistry, MIT

-

Dr. Sapna Deshwal
Head, Department of Chemistry
MIT, Meerut




MEERUT INS
TITUTE OF TECHN
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DEPARTMENT OF CI—IEMISTRYLOGY

Group Discussion Report
The group discussion was conducted with the ob

industry. Out =y : - .

: ach rr);u it of 16 students 12 students from 1* i.nd!;: of exploring various strategies to enhance individual e o

cach group s responsible for group e : year participated .Students participated in two groups.One students from
improvement and actionable steps. Both fon. Participants shared their insights and experiences to identify key atcas of

of other. Ps. Both the groups have different opinion and strategies S°p°“° grovpws OPPOSiuYg i
Our facilitator Dr Sapna Deshwal an,

: aM - ini
eagiens fhtic Toight and o b, r Harsh Rathi helped the students in identifying their weak points and motivated them to

Our facilitator Dr Saj
pna Des i
hwal look after the whole Group Discussion session and discussed some strategies for improvement.
Skill Development

Technical Skills: i ing i e
pswesions s: Emphasis on leaming industry-specific software and tools. Participants highlighted the importance of
. o ‘:11 lllons and continuous learning.
o ) i
e s: Communication, teamwork, and problem-solving skills were deemed essential. Role-playing exercises and
ps were suggested as methods to improve these skills.

. Practical Experience
™ I - 3 . 3 ici
dtilst:rnshc;ps and Apprenticeships: Gaining hands-on experience through internships was recommended. Participants
ussed the value of real-world applications of theoretical knowledge.

E:Ejse:lg :?;l:lrk: Engaging in industry-relevant projects during academic years helps in understanding practical challenges
s.

2.3. Networking

. Professicrnal Iﬁ'letwnrksf Building connections through platforms like LinkedIn and attending industry events.
Networking with alumni and professionals in the field was considered vital.

e Mentorship: Seeking guidance from mentors who can provide insights and advice based on their Mgerioace.

2.4. Personal Development

e Time Management: Effective time management techniques were discussed. Participants suggested tools and apps that
can help in organizing and prioritizing tasks.

e Continuous Learning: Adopting a mindset of lifelong learning. Reading industry-related articles, journals, and books 1«
stay updated with the latest trends.
Strategies for Improvement
Setting Goals: Establishing short-term and long-term goals for career development. Creating a roadmap and regularly
reviewing progress.

. e Feedback Mechanism: Seeking feedback from peers, mentors, and industry professionals to identify areas of

improvement.

e Adaptability: Being open to change and adaptable to new technologies and methodologies.

Conclusion
The discussion highlighted the multifaceted approach required to improve oneself for the industry. Participants agreed thata
combination of technical skills, practical experience, networking, and personal development is essential for career growth. The
insights and strategies shared during the session provided a comprehensive guide for individuals aiming to enhance their indus
readiness.

List of Students Participating in the group discussion
1. Neha Kumari

2. Aaditya

3. Neha Gautam
4. Lakshita

5. Rohan

6. Amanya

7. Jyoti

8. Shreya

9, Tanishka _
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Notice
GROUP DISCUSSION SESSION
Dear Students,

We are pleased to announce that we have scheduled a group discussion session on 1% Dec 2023 in the
Department of Chemistry, MIT. The topic of discussion is “Use of elements to Improve Health”. It will
provide you the chance to showcase and improve your communication and leadership skills .It is
mandatory for all the students of 1% and 2+ year to attend this group discussion session .

Details:

Dates: 1/12/2023
Venue: Department of Chemistry,MIT

o

Dr. Sapha Deshwal
Head, Department of Chemistry
MIT, Meerut




MEERUT INSTITUTE OF TECHNOLOGY

DEPARTMENT OF CHEMISTRY

ISCUSSION T
fidentifying use of different elements.Its

A proup discussion session was conducted with the objective 0
veus was on understanding how essential elements such as minerals, vitamins, and other trace
crall health, The discussion aimed to explore the role of these elements

fe for enhanced well-being.
d in this group discussion session. Students

m cach group is representing the
oups are opposing each other

primary |
clements contribute (o improving ov
in the human body and ways to integrate them into daily li
Out of 16 students from 1% and 2"' year 15 students participate
participated in 3 group with 5 students in each group. One students fro
group.All the groups have different opinion and points of view.All the gr

thoughts .
Our Facilitator Dr Sapna Deshwal and Mr Sumit Rana discussed the significance of key el
zine, magnesium and vitamins in maintaining good health.

nhance health and prevents deficiencies

Dr Sapna Deshwal share practical tips on using these elements to e

She also discussed the role of clements in health.
Role of Elements in Health: Participants discussed the crucial roles of various elements in the body:

ements like iron

L
o Calcium for strong bones and teeth.
. o Iron for the production of red blood cells and oxygen transportation.
o Magnesium for muscle function and energy production.

o Zine for immune support and healing. ,
d Vitamin C (for immune function).

Vitamins like Vitamin D (for calcium absorption) an
rees rich in these key elements. For

[¢]
The group identified food sou

e Sources of Essential Elements:
example:
o Calcium is abundant in dairy products, leafy greens, an
o Iron can be obtained from red meat, legumes, spinach, an
o Zine is found in meat, seafood, nuts, and whole grains.
o Magnesium sources include nuts, sceds, legumes, and green vegetables.
o Vitamin D can be synthesized through sunlight exposure, and Vitamin C is commonly found

in citrus fruits and vegetables.

d fortified foods.
d fortified cereals.

sential elements in improving health.
alanced and varied diet is the best way to obtain the necessary minerals and
f nutritional needs and making informed

The importance of being aware 0
revention through proper nutrition.

Conclusion
The group discussion provided valuable insights into the role of es
Participants agreed that a b

vitamins for optimal health.
dietary choices was emphasized, with a focus on p

@t of participants

Aaditya
Neha kumari
Neha Gautam
Lakshita
Rohan
Amanya
Tanishka
Ashish
Jyoti

. Shreya

. Diya

. Pusp Batra
. Vidhushi :
. Khushi \{}&

. Satvik

G RO RmSP2®NOUVEWL—
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT

(Department of Mechanical engineering)

Date:1/9/2023

Department of Mechanical Engineering

Name of the activity subjects

1 Technical communication

2 Verbal

. It is mandatory for all students to attend the classes of above activity subjects regularly.

Qe

Mr. Ravi Ranjan Kumar
HOD, Mechanical Engineering Department
Meerut Institute of Technology, Meerut



Verbal Syllabus

Course Scope: This course will prepare the young student to interact effectively with all
engineers. At the end of this course the student will get the soft skills set to work cohesively with
the team as a team player and will add value to the any business. Course Objectives: Upon

completion of the course the student shall be able to

1. Understand the behavioral needs for an engineer to function effectively in the areas of

mechanical operation.

2. Communicate effectively (Verbal and Non Verbal)

3. Effectively manage the team as a team player

4. Develop interview skills

5. Develop Leadership qualities and essentials Course content

UNIT-1

Communication Skills: Introduction, Definition, The Importance of Communication, The
Communication Process — Source, Message, Encoding, Channel, Decoding, Receiver, Feedback,
Context Barriers to communication: Physiological Barriers, Physical Barriers, Cultural Barriers,
Language Barriers, Gender Barriers, Interpersonal Barriers, Psychological Barriers, Emotional

barriers Perspectives in Communication: Introduction, Visual Perception, Language, Other

factors affecting our perspective - Past Experiences, Prejudices, Feelings, Environment

UNIT - 11

Elements of Communication: Introduction, Face to Face Communication — Tone of voice, Body
Language (Non-Verbal Communication), Verbal Communication Physical Communication.
Communication Styles: Introduction, The Communication styles Matrix with example for each-
Direct Communication style, Spirited Communication style, Systematic Communication style,

Considerate Communication style.

UNIT - 111



Basic Listening Skills: Introduction, Self-Awareness, Active Listening, Becoming an Active
Listener, Listening in Difficult Situations. Effective Written Communication: Introduction,
When and When Not to Use Written Communication - Complexity of the Topic, Amount of

Discussion‘ Required, Shades of Meaning, Formal Communication.

Writing Effectively: Subject Lines, Put the Main Point First, Know Your Audience, Organization
of the Message UNIT — IV 05 Hours Interview Skills: Purpose of an interview, Do*s and Dont's
of an interview Giving Presentations: Dealing with Fears, Planning your Presentation,

Structuring Your Presentation, Delivering Your Presentation, Techniques of Delivery

UNIT-V
Group Discussion: Introduction, Communication skills in group discussion, Do‘s and Dont's of

group discussion Recommended Books: (Latest Edition)

1. Basic communication skills for Technology, Andreja. J. Ruther Ford, 2nd Edition, Pearson
Education, 2011

2. Communication skills, Sanjay Kumar, Pushpalata, 1stEdition, Oxford Press, 2011
3. Organizational Behaviour, Stephen .P. Robbins, 1stEdition, Pearson, 2013
4. Brilliant- Communication skills, Gill Hasson, 1stEdition, Pearson Life, 2011

5. The Ace of Soft Skills: Attitude, Communication and Etiquette for success, Gopala Swamy
Ramesh, SthEdition, Pearson, 2013

6. Developing your influencing skills, Deborah Dalley, Lois Burton, Margaret, Green hall, Ist
Edition Universe of Learning LTD, 2010

7. Communication skills for professionals, Konar nira, 2ndEdition, New arrivals — PHI, 2011
8. Personality development and soft skills, Barun K Mitra, 1stEdition, Oxford Press, 2011
9. Soft skill for everyone, Butter Field, 1st Edition, Cengage Learning india pvt.ltd, 2011

10. Soft skills and professional communication, Francis Peters SJ, 1stEdition, Mc Graw Hill
Education, 2011 '



&
BAS301/BAS401 Technical Communication L: T:P:3:0:0
BAS301H/BAS401H

Course Objectives:

e Students will be able to UNDERSTAND the nature and objective of Technical Communication relevant for
the work place as Engineers.

o  Students will be able to DEVELOP an understanding of key concepts of writing, designing and
speaking.

o Students will be able to UTILIZE the technical writing skills for the purposes of Technical
Communication and its exposure in various dimensions.

o Students will be able BUILD UP interpersonal communication traits that will make the transition
from institution to workplace smoother and help them to excel in their jobs.

e Students will be able to APPLY technical communication to build their personal brand and handle
crisis communication.

Unit 1 : Fundamentals of Communication and Voice Dynamics:

Role and Purpose of Communication, Types & Flow of Communication, Barriers to Effective Communication,

7 C's of Communication, Code and Content; Stimulus & Response, Vowel Sounds, Consonant Sounds, Tone:
Rising and Falling Tone.

Unit 2 : Communication Skills for Career Building

CV and Résumé Writing, Interview Skills, Group Discussion, Effective Profiling, Communication and Networking:
Building relationships, Writing the Statement of Purpose (SOP) for admission in Higher Studies, Seminar &
Conference Paper Writing, Expert Technical Lecture: Writing and Presenting.

Unit 3: Communication Skills for Presentation: Writing, Designing, and Speaking

Thesis and Project Report Writing, Technical Proposal Writing, How to Pitch an Idea: Process, Preparation and
Structure, Elements of Speech Delivery: Passion, Poise & Illustrations.

Unit 4 : Communication and Leadership Development

Leadership Communication, Communication and Social competence: context, feelings, intentions, behaviors,
Providing and Receiving feedback, Difference between Tact and Intelligence, Emotional Intelligence: Trust through
Communication, Thinking Skills: Meaning and Types.

Unit 5 : Digital Communication and Personality Making

Content Creation for Social Media: Emails, Webinars, podcasts, Blogs. Effective and Ethical use of Social Media by
Text and Technique, Speech and Personality, Personality Analysis: Types of Personality; Concept of Personality:
Maslow, Freud, Vivekananda, Jung Typology &Personality Assessment.

Prescribed Books:

. Technical Communication — Principles and Practices by Meenakshi Raman & Sangeeta Sharma, Oxford
Univ. Press, 2018, New Delhi

Personality Development and Soft Skills by Barun K. Mitra, OUP, 2012, New Delhi.

Technical Communication, by Pfeiffer, 6" edn (Pearson)

Soft Skills & Employability, Sabina Pillai and Agna Fernandez Cambridge University Press 2018.

Practical Communication: Process and Practice by L.U.B. Pandey; A.LT.B.S.Publications India Ltd.;
Krishan Nagar, 2014, Delhi.
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B-TECH 2nd YEAR

(MP)

MIT Meerut TIME TABLE
Branch- Mechanical Engg. Room No,- F-008 111 Sem
Session- 2023-24 W.E.F. - 04-09-2023
8.1+ 25.2:15 2:15-2:05 3:05-3:55 3:55-4:45

Day 09.15-10.05 10.05-10.55 10.55-11.45 [1145-12.35 12:35-1:25 1:25:2:15 3

Mon M ME TC ESE TD MT Lab LIB

.Tu'e ESE TD ME FM Css Verbal FM Lab

Wed CSS Verbal TD ESE ME FM TRG
Thurs ME ESE CANMID-I Lab TD FM TC LIB
FRI TD FM TC CSS ME MP Lab LIB
ss Counsellor- Mr. Nagendra Kumar

L/T/P |Sub.Code [Subject Name Faculty Name

4/0/0 BOE 033 |Energy Science & Engincering (ESE)  |Mr. Rahul

3/0/0 BAS 301 |Technical Communication (TC) Ms. Lekhika Prakash

5/0/0 BME301 |Thermodynamics (TD) Mr. Ravi Ranjan Kumar

5/0/0 BME302 Fluid Mechanics & Fluid Machines Mr. Gauray Kumar

(FM)

5/010 BME303 |Materials Engincering (ME) Ms. Ruchi Mittal

3/0/0 BCC301 |Cyber Security (CSS) Dr. Rajesh Kumar

07012 BME351  |Fluid Mechanics Lab (FM Lab) Mr. Gauray Kumar

0/072 BME3S2  |Material Testing Lab (MT Lab) Ms. Ruchi Mittal

" Computer Aided Machine Drawing-1
0/022 BME3SY o (CAMD Lab) Mr. Rahul
0/012 BCC 351 Mini Project or Internship Assessent Me. Nagendra Kumar




MEERUT INSTITUTE OF TECHNOLOGY(PC), MEERUT

BBA 3 SEM SECA Room No: 102
LECTURES TIME TABLE
10:50- 12:30-
Da 9:10-10:00 | 10:00-10:50 11:40-12:30 1:30-2:20 | 2:20-3:10
y 11:40 1:30
kot AM(BBA- MIS(BBA- ITL(BBA- TBL(BBA- IE(BBA- | CRM(BBA-
301)TAS 305)GAS 306)ANG 302)AKB 303)ADS 304)JYS
Tue MIS(BBA- AM(BBA- |E(BBA- TBL(BBA- L ITL(BBA- | CRM(BBA-
305)GAS 301)TAS 303)ADS 302)AKB U 306)ANG | 304)IYS
Wed Aptitude(SHG TBL(BBA- MIS(BBA- ITL(BBA- N |E(BBA-
) 302)AKB 305)GAS 306)ANG C GERMAN | 303)ADS
MIS(BBA- |E(BBA- AM(BBA- TBL(BBA-
Th EC(ANM H
“ | 305)6as | 303)ADS | 301TAS NN GERMAN | 302)AKB
Eri CRM(BBA- MIS(BBA- AM(BBA- ITL(BBA- TBL(BBA- | CRM(BBA-
304)ys(T) | 305)GAS(T) | 301)TAS | 306)ANG 302)AKB(T) | 304))¥(T)
Sat Doubt Clearing Sessions
S. No. Name of the Subject Code Subject Teacher
1 Advertising Management(AM) BBA-301 Ms Tanya Sharma(TAS)
2 Team Building & Leadership(TBL) BBA - 302 Ms. Akansha Baliyan(AKB)
3 Indian Economy(lE) BBA - 303 Ms. Aditi Sharma(ADS)
4 Customer Relationship Management(CRM) |  BBA - 304 Ms. Jyoti Singh(JYS)
5 Management Information System(MIS) BBA - 305 Mr. Gagan Singh(GAS)
Income Tax law & Practice(ITL) BBA - 306 Dr. Ankur Goel(ANG)
7 Aptitude Mr. Shubham Goyal(SHG)
8 English Communication(EC) Mr. Anuj Malik (ANM)




MEERUT INSTITUTE OF TECHNOLOGY(PC), MEERUT
BBA 3 SEM SECB Room No: 103
LECTURES TIME TABLE
Day |9:10-10:00 | 10:00-10:50 10:50-11:40 |11:40-12:30 1::3 1:30-2:20 | 2:20-3:10
TBL(BBA- | AM(BBA- | CRM(BBA- | MIS(BBA- IE(BBA-
Mon | 302)AKB | 301)TAS 304)JYS 305)GAS GERMAN | 303)ADS
ol CRM(BBA-| MIS(BBA- | TBL(BBA- | AM(BBA- L ITL(BBA-
Tue | 304)l¥S | 305)GAS | 302)AKB | 301TAS | |GERMAN] 306)ANG
MIS(BBA- | ITL(BBA- AM(BBA- |E(BBA- N ITL(BBA- | TBL(BBA-
Wed | 305)GAS | 306)ANG | 301)TAS | 303)ADS | 306)ANG| 302)AKB
AM(BBA- | MIS(BBA- | ITL(BBA- | TBL(BBA- y IE(BBA- | CRM(BBA-
Thu | 301)TAS | 305)GAS | 306)ANG(T) | 302)AKB 303)ADS | 304)JYS
MIS(BBA- | CRM(BBA- |Aptitude(SHG —— IE(BBA- | TBL(BBA-
Fri | 305)GAS | 304)JYS ) 303)ADS | 302)AKB
Sat Doubt Clearing Sessions
S. No. Name of the Subject Code Subject Teacher
@ ! Advertising Management(AM) BBA-301 Ms Tanya Sharma(TAS)
2 Team Building & Leadership(TBL) | BBA-302 | Ms. Akansha Baliyan(AKB)
3 Indian Economy(IE) BBA - 303 Ms. Aditi Sharma(ADS)
4 listomer Relationship Management(CRN BBA - 304 Ms. Jyoti Singh(JYS)
5 [Management Information System(MIS)| BBA - 305 Mr. Gagan Singh(GAS)
6 Income Tax law & Practice(ITL) BBA - 306 Dr. Ankur Goel(ANG)
7 Aptitude Mr. Shubham Goyal(SHG)
8 English Communication(EC) Mr. Anuj Malik (ANM)

'J://
\V\/{‘,




Time Table Even Semester 2023-24

MEERUT INSTITUTE OF TECHNOLOGY (PC), MEERUT
BBA- I SEC-A Room No: 104
TIME TABLE (Class Coordinator - Ms. Swati Kunwar)
Day | 9:10-10:00 | 10:00-10:50 | 10:50-11:40 | 11:40-12:30 | 12:30-1:30 | 1:30-2:20 2:20-3:10
BC HRM MM BE FOC QTB
Mon | (BBA202) | (BBA 203) (BBA 204) (BBA 205) (BBA 206) (BBA 201)
d ANM SWK TAS SUM ADS AKR
BE QTB BC MM HRM FOC
Tue (BBA 205) | (BBA201) | (BBA 202) (BBA 204) (BBA203) | (BBA 206)
SUM AKR ANM TAS SWK ADS
QTB
FOC BC HRM MM BE
LUNCH
Wed | (BBA 206) (BB‘T(sz ) | (BBA202) | (BBA203) (BBA204) | (BBA 205)
ADS A ANM SWK TAS SUM
BE FOC MM BC HRM QTB
Thu (BBA 205) | (BBA 206) (BBA 204) (BBA 202) (BBA 203) (BBA 201)
SUM ADS TAS ANM SWK AKR
MM FOC BE EC SOK HRM
Fri (BBA204) | (BBA206) | (BBA 205) SHY (BBA 207) (BBA 203)
TAS ADS SUM ANM SWK
Sat Doubt clearing sessions
S. No. Name of the Subject Subject Initial Code Subject Teacher
@, [antishe Vedinkues for QTB 201 |Dr. Akshika Rastogi
Business
2 Business Communication BC 202 Mr. Anuj Malik (ANM)
3 :I“ma“ Resource HRM 203 |Ms. Swati Kunwar (SWK)
angement
4 Marketing Management MM 204 Ms, Tanya Sharma (TAS)
5 Business Environment BE 205 Mr. Sumeet Singh (SUM)
6 Fundamental of Computer FOC 206 Ms. Aditi Sharma (ADS)
7 |Soft Skills (SOK) SOK 207 Mr. Anuj Malik (ANM)
8 English Communication EC Ms. Shivi Singhal(SHV)




MEERUT INSTITUTE OF TECHNOLOGY (PC), MEERUT

BBA- I SEC-B Room No: 111
TIME TABLE (Class Coordinator - Mr. Tushar Kumar)
Day 9:10-10:00 |10:00-10:50| 10:50-11:40 | 11:40-12:30 | 12:30-1:30 | 1:30-2:20 2:20-3:10
MM BC BE HRM QTB FOC
Mon | (BBA204) | (BBA202) | (BBA205) | (BBA 203) (BBA201) | (BBA 208)
TAS ANM SUM TUK AKR ADS
HRM MM QTB BE FOC SOK
Tue (BBA203) | (BBA204) | (BBA201) | (BBA 205) (BBA 206) | (BBA 207)
TUK TAS AKR SUM ADS ANM
w BE%T So 1 HRM MM BE BC FOC
o ( AKR ) (BBA 203) | (BBA204) | (BBA 205) (BBA 202) | (BBA 206)
TUK TAS SUM ANM ADS
FOC BE HRM MM BC EC
Thu (BBA206) | (BBA205) | (BBA203) | (BBA204) (BBA 202) SHV
ADS SUM TUK TAS ANM
BC BE FOC MM QTB HRM
Fri (BBA 202) | (BBA205) | (BBA206) | (BBA 204) (BBA 201) | (BBA 203)
ANM SUM ADS TAS AKR TUK
Sat Doubt clearing sessions
S. No. Name of the Subject Sul?i-ect Code Subject Teacher
Initial
1 Qua.ntrtatwe Techniques for QTB 201 Dr. Akshika Rastogi
Business
2 Business Communication BC 202 Mr. Anuj Malik (ANM)
3 Human Resource Mangement HRM 203 Mr. Tushar Kumar (TUK)
4 Marketing Management MM 204 Ms. Tanya Sharma (TAS)
5 Business Environment BE 205 Mr. Sumeet Singh (SUM)
6 Fundamental of Computer FOC 206 Ms. Aditi Sharma (ADS)
Soft Skills (SOK) SOK 207 Mr. Anuj Malik (ANM)
8 English Communication EC Ms. Shivi Singhal(SHV)




MEERUT INSTITUTE OF TECHNOLOGY (PC), MEERUT

BBA- I SEC-C Room No: 112
TIME TABLE (Class Coordinator - Ms. Jyoti Singh)
Day | 9:10-10:00 | 10:00-10:50 | 10:50-11:40 |11:40-12:30 1:_:33- 1:30-2:20 | 2:20-3:10
BE HARM FOU BC QTB VIM
Mon | (BBA205) | (BBA 203) (BBA 206) (BBA 202) (BBA 201) (BBA 204)
SUM AKB SHS ANM Ms. RUP AKS
MM HRM QTB FOC BU BE
Tue | (BBA 204) | (BBA 203) (BBA 201) (BBA 206) (BBA 202) | (BBA 205)
AKS AKB Ms. RUP SHS ANM SUM
HRM FOC BE MM o UK
. Wed | (BBA 203) | (BBA 206) (BBA 205) (BBA 204) EC (BBA 207)
AKB SHS SUM AKS SHV ANM
FOC HRM QTB BE MM BC
Thu | (BBA 206) | (BBA 203) (BBA 201) (BBA 205) (BBA 204) | (BBA 202)
SHS AKB Ms. RUP SUM AKS ANM
FOCT BT HRM VI BE QTB
Fri | (BBA206) [ (BBA 202) (BBA 203) (BBA 204) (BBA 205) (BBA 201)
SHS ANM AKB AKS SUM Ms. RUP
Sat Doubt clearing sessions
S. No. Name of the Subject Subject Initial Code Subject Teacher
1 Qua.ntltatave Techniques for QTB 201 Ms. Rupal
Business
2 |Business Communication BC 202 Mr. Anuj Malik (ANM)
@ 3 4o HRM 203  |Ms. Akansha Baliyan (AKB)
Mangement
4 |Marketing Management MM 204 Ms. Akanksha Sharma(AKS)
5 |Business Environment BE 205 Mr. Sumeet Singh (SUM)
6 [Fundamental of Computer FOC 206 Ms. Shruti Sharma (SHS)
7 |Soft Skills (SOK) SOK 207 Mr. Anuj Malik (ANM)
8 |[English Communication EC Ms. Shivi Singhal(SHV)




MEERUT INSTITUTE OF TECHNOLOGY (PC), MEERUT

BBA- I

SEC-D

Room No: 113

TIME TABLE (Class Coordinator - Ms. Arti Devi)

" : 10:00- 10:50- 11:40- 12:30- 3 . i
Day | 9:10-10:00 10:50 11:40 12:30 1:30 1:30-2:20 | 2:20-3:10
BE FOC MM QTB HRM BC
Mon | (BBA 205) | (BBA 206) | (BBA 204) | (BBA 201) (BBA 203) | (BBA 202)
ARD GAS AKS Ms. RUP SUT ANM
Tue BE EC FOC BC MM HRM
(BBA 205) SHV (BBA 206) | (BBA 202) (BBA 204) | (BBA 203)
ARD GAS ANM AKS SUT
BE BC MM FOC QTB HRM
Wed | (BBA 205) | (BBA 202) | (BBA 204) | (BBA 206) (BBA 201) | (BBA 203)
ARD ANM AKS GAS Ms. RUP SUT
MM HRM SOK BE FOC QTB
Thu | (BBA 204) | (BBA 203) | (BBA 207) | (BBA 205) (BBA 206) | (BBA 201)
AKS SUT ANM ARD GAS Ms. RUP
HRM QTB MM BC BE FOC
Fri | (BBA203) | (BBA 201) | (BBA 204) | (BBA 202) (BBA 205) | (BBA 206)
SUT Ms. RUP AKS ANM ARD GAS
Sat Doubt clearing sessions
’ Subject .
S. No.| Name of the Subject e Code Subject Teacher
Initial
—— .
1 Qualntltatwe echniques for QTB 201 Ms. Rupal
Business
2 |Business Communication BC 202 Mr. Anuj Malik (ANM)
Human Resource - -
3 Mangemient HRM 203 Ms. Surbhi Tyagi (SUT)
4 [Marketing Management MM 204 Ms. Akanksha Sharma(AKS)
5 |Business Environment BE 205 Ms. Arti Devi (ARD)
6 |Fundamental of Computer FOC 206 Mr. Gagan Singh (GAS)
7 |Soft Skills (SOK) SOK 207 Mr. Anuj Malik (ANM)
8 |English Communication EC Ms. Shivi Singhal(SHV)




MEERUT INSTITUTE OF TECHNOLOGY (PC), MEERUT

BBA VI SEM Room No: 107
TIME TABLE (Class Coordinator - Ms. Archana Siwach & Ms. Akansha Baliyan)
Day 9:10-10:00 10:00-10:50 | 10:50-11:40 | 11:40-12:30 | 12:30-1:30 1:30-2:20 2:20-3:10
FEC OR DM/CA SMBP RM/CMA EIL
Mon (BBA 603) (BBA 602) (BBA M4/F4) (BBA 601) (BBA M3/F3) | (BBA 604)
TUK Ms. Rupal AKB/ANG AKS ARC/GAS JYS
DM/CA (BBA OR EIL RM/CMA FEC SMBP
Tue M4/F4) (BBA 602) (BBA 604) (BBA M3/F3) (BBA 603) (BBA 601)
AKB/ANG Ms. Rupal JYS ARC/GAS TUK AKS
EIL RM/CMA DM/CA FEC SMBP OR
Wed (BBA 604) (BBA M3/F3)| (BBA M4/F4) (BBA 603) LUNCH (BBA 601) (BBA 602)
JYS ARC/GAS AKB/ANG TUK AKS Ms. Rupal
FEC SMBP RM/CMA DM/CA EIL PD
Thu (BBA 603) (BBA 601) | (BBA M3/F3)| (BBA M4/F4) (BBA 604) ANG
TUK AKS ARC/GAS AKB/ANG JYS
RM/CMA FEC OR EIL SMBP D':'é EA
Fri (BBA M3/F3) (BBA 603) (BBA 602) (BBA 604) (BBA 601) IV{I4/F4
ARC/GAS TUK Ms. Rupal JYS AKS )
AKB/ANG
Sat Doubt clearing sessions
S. No. Name of the Subject Code sl:gi':ft Subject Teacher
Strategic Management &
1 i 601 SMBP  |Ms. Akanksha Sharma(AKS)
Business
2 Operation Research 602 OR Ms. Rupal
3 Fundamental of E-Commerce 603 FOC Mr. Tushar Kumar (TUK)
4 Economic & Industrial Law 604 EIL Ms. Jyoti Singh (JYS)
5 Retail Management M3 RM Ms. Archana Siwach (ARC)
Cost & Management .
6 PR F3 CMA Mr. Gagan Singh (GAS)
7 Digital Marketing M4 DM Ms. Akansha Baliyan (AKB)
8 Company Accounts F4 CA Dr. Ankur Goel (ANG)
8 Personality Development PD Dr. Ankur Goel (ANG)
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MEERUT INSTITUTE OF TECHNOLOGY, MEERUT

Report on International Yoga Day
21 June 2024

International Yoga Day was celebrated by the students and the faculty members on 21* June 2024
with great enthusiasm. Dr. Somendra Shukla, Director, MIT and Dr. Gaurav Sharma, Dean, MIT and
other dignitaries also participated in the celebration.

The Director MIT explained that regular practice of yoga will help students to achieve better mental
and physical health. The Coordinator Ms Ritima started yoga demonstration with the prayer. After
which a few warm up and simple asanas were performed by the students and the teachers
enthusiastically. The importance of these asanas were explained by her. She also encouraged the
students to participate yoga and meditation on a regular basis for a healthy body and mind.

The function ended with a vote of thanks by Dr, Gaurav Sharma, Dean. The function was organized
by Ms. Ritima, Mr Sachin Gupta along with all the faculty members and non teaching staff who put a
lot of effort to make the event a success.

Meerut, Uttar Pradesh, India
WJIGQ+J46, Partapur, Meerut, Aminagar Urf Bhurbaral, Uttar Pradesh 250103, India
Lat 28.926697°
Long 77.637667°

14 AM GMT +05

Students performing Yoga on 21 June 2024 on International Yoga Day
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Meerut, Uttar Pradesh, India

WJGQ+J46, Partapur, Meerut, Aminagar Urf Bhurbaral, Uttar Pradesh 250103, India
Lat 28.826701°

Long 77.637663°

21/06/24 10:15 AM GMT +06:30

Students performin
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Meerut, Uttar Pradesh, India
WJGQ+J486, Partapur, Meerut, Aminagar Urf Bhurbaral, Uttar Pradesh 250103, India
Lat 28.826701°
Long 77.637663°
§ 21/06/24 10:16 AM GMT +05:30

Students peormmg Yoga on 21” June 204 n lnernatonaloga Day
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Meerut, Uttar Pradesh, India

WJGQ+J48, Partapur, Meerut, Aminagar Urf Bhurbaral, Uttar Pradesh 25010
Lat 28.926847°

Long 77.637628°

21/06/24 10:17 AM GMT +05:30
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